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Your Fail-Safe Interviewing Guide

The follow ng are excellent interview questions to assess the
candi date’ s background, qualifications, notivation, etc.

l’minterested in learning all | can about your work
background. Please tell ne about the kinds of jobs you' ve had,
what you’ ve |liked and haven't |iked about them

|’minterested in knowi ng about your education: in high school
what cl asses you |iked and disliked.

What | ed you to choose the college and major that you did?
Tell me about your strengths..the good things you d bring to an
enpl oyer.

We all have things we'd like to inprove about ourselves on the
j ob..what m ght sone of those areas be for you?

What woul d your ideal job be?

I n your work background, what kinds of valid criticisns have
been made of your work before by your supervisors?

To assess absenteeism How nmany days do you think an average
enpl oyee m sses in a year?

If you find yourself starting to ask a yesno question, stop
and say, “Let ne rephrase that.”

Reference Questions Guide

Pl ease tell ne what this enployee excelled at.areas for
i mprovenent ... ?

How does this person adapt to new work situations and | ast
m nut e changes?

How i s this individual regarded by co workers?
What was this person’s attendance |ike?

Wul d you rehire and anything el se you can tell ne?
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